Recommendation Letter Form

To help me write the best letter of recommendation for you possible, please provide me with complete information for the following:

1) Complete name and address of type of program you are applying for (i.e. MBA etc.). Why you want to go to this program, job etc.

2) Your overall GPA, GPA in major, grades received in my class(s). 

3) List any honors, awards, or recognition for scholastic or professional achievement

4) Include your resume

5) Your 3 accomplishments you are most proud of during your undergraduate studies

6) What your goals are upon completing this program

7) Your greatest strengths

8) Anything else you can tell me to help write a great letter for you!

Good luck!

